
Observation:
Room Number or 
Location/Name: Comments for this room: ADMINISTRATION CUSTODIAL

FACILITIES	
  WORK	
  
ORDER	
  NUMBER

IEQ	
  WORK	
  ORDER	
  
NUMBER ASSIGNED	
  DATE COMPLETION	
  DATE 30-­‐DAY	
  REVISIT CLOSED

02. AIR FRESHENERS 3204 Found under curtain x
03. FOOD:  Unsealed, left in room, 
dirty lunch boxes 3205 Food not in container x
03. FOOD:  Unsealed, left in room, 
dirty lunch boxes 3606 Need food in container x
03. FOOD:  Unsealed, left in room, 
dirty lunch boxes 3604 Food not in container x
03. FOOD:  Unsealed, left in room, 
dirty lunch boxes Portable 182 Food- need hard container x
04: VENTS:  Dirty, obstructed (Wall, 
Ceiling) Staff at media center Need to clean-facilities x
06: CLEANLINESS:  Dust, trash 3203 Dusty x
06: CLEANLINESS:  Dust, trash Main gym/office Floors are dirty and dusty x
06: CLEANLINESS:  Dust, trash 3204 x
06: CLEANLINESS:  Dust, trash 3202 Dusty x
06: CLEANLINESS:  Dust, trash Electrical room 2 Clean floor x
06: CLEANLINESS:  Dust, trash Storage at second grade Clean floor x
06: CLEANLINESS:  Dust, trash 3606 Dusty x
06: CLEANLINESS:  Dust, trash 3602 Dusty x
06: CLEANLINESS:  Dust, trash Custodial closet five Clean and organize x

06: CLEANLINESS:  Dust, trash 3304
Vacuum carpet, baseboards 
and edges x

06: CLEANLINESS:  Dust, trash Custodial closet 4 Clean and organize x

06: CLEANLINESS:  Dust, trash 3701
Room is rarely cleaned after 
community use groups are in x

06: CLEANLINESS:  Dust, trash Portable 181 Dusty x
08: CEILING TILES:  Stained, broken, 
holes, painted Kitchen

Dusty vent and stained 
ceiling tile x

08: CEILING TILES:  Stained, broken, 
holes, painted Cafe

Stained ceiling tile in 
entryway x

08: CEILING TILES:  Stained, broken, 
holes, painted 3705

Blue goop on ceiling tile. 
Juda) x

08: CEILING TILES:  Stained, broken, 
holes, painted 3716

Stained ceiling tile by window 
and leaking toilet x

08: CEILING TILES:  Stained, broken, 
holes, painted 3100 x
08: CEILING TILES:  Stained, broken, 
holes, painted 3000 Two stained ceiling tiles x
08: CEILING TILES:  Stained, broken, 
holes, painted 3808 x
11. NON-ISSUED HCPSS 
FURNITURE AND APPLIANCES 3605 Table lamp x
12. FABRIC MATERIALS:  Stuffed 
animals, beanbags, pillows, blankets, 
rugs, etc. 3203 Cloth-plan x
12. FABRIC MATERIALS:  Stuffed 
animals, beanbags, pillows, blankets, 
rugs, etc. 3203 Stuff animals-plan x
12. FABRIC MATERIALS:  Stuffed 
animals, beanbags, pillows, blankets, 
rugs, etc. 3205 Curtains plan x
12. FABRIC MATERIALS:  Stuffed 
animals, beanbags, pillows, blankets, 
rugs, etc. 3204 Curtains plan x
12. FABRIC MATERIALS:  Stuffed 
animals, beanbags, pillows, blankets, 
rugs, etc. 3606 Plan to clean x



12. FABRIC MATERIALS:  Stuffed 
animals, beanbags, pillows, blankets, 
rugs, etc. 3605 Small not HCPSS x
12. FABRIC MATERIALS:  Stuffed 
animals, beanbags, pillows, blankets, 
rugs, etc. 3604 Table cloth- plan x
12. FABRIC MATERIALS:  Stuffed 
animals, beanbags, pillows, blankets, 
rugs, etc. 3601 Curtains- plan x
12. FABRIC MATERIALS:  Stuffed 
animals, beanbags, pillows, blankets, 
rugs, etc. 3805 Curtains- clean plan x
12. FABRIC MATERIALS:  Stuffed 
animals, beanbags, pillows, blankets, 
rugs, etc. 3805 Rug- not HCPSS x
12. FABRIC MATERIALS:  Stuffed 
animals, beanbags, pillows, blankets, 
rugs, etc. 3301

Curtains and stuffed animals - 
need plan x

12. FABRIC MATERIALS:  Stuffed 
animals, beanbags, pillows, blankets, 
rugs, etc. 3303 Cushions- plan x
12. FABRIC MATERIALS:  Stuffed 
animals, beanbags, pillows, blankets, 
rugs, etc. 3303 Curtains- plan x
12. FABRIC MATERIALS:  Stuffed 
animals, beanbags, pillows, blankets, 
rugs, etc. 3803 Table cloth x
12. FABRIC MATERIALS:  Stuffed 
animals, beanbags, pillows, blankets, 
rugs, etc. 3804 Curtains- plan x
12. FABRIC MATERIALS:  Stuffed 
animals, beanbags, pillows, blankets, 
rugs, etc. Portable 62 Curtains - plan x

15. FLOORS:  Coverings not level or 
secure (tile, carpets, wood board, etc.) 3405 Tape x

15. FLOORS:  Coverings not level or 
secure (tile, carpets, wood board, etc.) 3505 Tape x

15. FLOORS:  Coverings not level or 
secure (tile, carpets, wood board, etc.) 3502 x

15. FLOORS:  Coverings not level or 
secure (tile, carpets, wood board, etc.) 3503 x
18. PLANTS:  NO ARTIFICIAL.  LIVE - 
Waterproof barriers in place 3696 x
19. SINKS AND FOUNTAINS:  Drain 
slowly, work improperly, leak 3004 Sink dripping x 52587
19. SINKS AND FOUNTAINS:  Drain 
slowly, work improperly, leak 3706

Stain on carpet 
in hallway X

19. SINKS AND FOUNTAINS:  Drain 
slowly, work improperly, leak Hallway near 3706 x 52588
20. STANDING WATER:  Sinks, 
fountains, on counter Kdg classrooms

Non skid mats are needed in 
front of sinks x 52590

21. CARPET:  Wet near sinks, 
fountains Hallway near Dailey x
22. SOAP AND PAPER TOWELS:  
Unavailable near sinks 3001 No soap near sink

3304 Curtains-plan to clean x


